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434—1.3(216A) Organization.

1.3(1) Location. The division on the status of blacks consists of an office located in the Department
of Human rights, first floor, Lucas State Office Building, Des Moines, lowa 50319. The telephone
number is (515)281-3855. The hours of operation are 8 a.m. to 4:30 p.m., Monday through Friday.

1.3(2) Composition of staff-

a. Administrator. The governor shall appoint the administrator, subject to confirmation by the
senate. The administrator shall serve at the pleasure of the governor. The administrator is responsible
for the overall administration of the program. The administrator recruits, interviews, appoints, trains,
supervises, evaluates, and terminates staff; plans and oversees the execution of the budget; ensures
provision of adequate services in the application of policies, rules, and regulations; determines the
number and type of personnel and makes staffing and budgetary recommendations to the commission;
develops, establishes, and maintains cooperative working relations with public and private agencies and
organizations; identifies legislative issues; interprets program objectives and promotes public interest in
and the acceptance of the division on the status of blacks; and maintains an adequate reporting system
for necessary records.

b.  Consultants. The consultant is responsible for planning programs for the division; developing
training activities consistent with program requirements; facilitating and presenting training activities to
private and public agencies; identifying and making application to grant programs to assist with program
initiatives; organizing and implementing informational programs that serve the public; and conducting
research and studies that are necessary to program operations.



